Family Mediation Services
Preparation Guide

Living Arrangements
Do you believe that the child(ren) should live in the same home?
Yes _______. No _______.
Why or why not?

Do you believe the child(ren) should live with you or with the other party?
With you ________. With the other party ________.
Why?

Assuming the child(ren) were to live with you, when should they spend time with the
other party? Weekends? Weeknights? Summer? Should you design a separate schedule
for use when the two of you are separated by distance?

Assuming the child(ren) were to live with the other party, when should they spend time
with you? Weekends? Weeknights? Summer? Should you design a separate schedule for
use when the two of you are separated by distance?

Should the child(ren) have contact (telephone, letters, cards, e-mail, etc.) with the other
party other than during scheduled visitation? How often? For how long? Should there be
a set time or just whenever? Should the custodial party agree not to interfere with or
listen in on these calls? Who should pay for them?
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Transportation
Who will be responsible to pick up and drop off the child(ren)? What times and locations
will be used? What arrangements will be made if one party is unable to make the
scheduled time? Who will provide transportation to other appointments/activities if
needed?

Significant Relationships with the child(ren)
Are there any siblings with whom it's important for your child(ren) to spend time and
maintain a relationship?

Are there any other relatives or friends with whom it's important for your child(ren) to
spend time and maintain a relationship?
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Holidays
What special arrangements, if any, need to be made for the following holidays? (Circle
holidays to be discussed and if a holiday is unimportant, just leave it blank.)
Martin Luther King

Valentine's Day

President’s Day

Spring Break

Easter

Mother's Day

Memorial Day

Father's Day

Independence Day

Labor Day

Rosh Hashanah

Yom Kippur

Halloween

Thanksgiving

Hanukkah

Christmas Eve

Christmas Day

Kwanzaa

New Year's Eve

New Year's Day

Winter break

Child's Birthday

Your birthday

Other

Other

Other
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Communication
How would you prefer that the other party contact you? In person, telephone at home,
telephone at work, mail, e-mail, fax, through a third party or cell phone?

What restrictions should both of you follow in communicating about the marriage or the
other party to the child(ren)? Should you agree not to criticize each other? Should you
agree not to use the child(ren) to deliver messages or information to or from the other
spouse? Should you agree not to discuss divorce issues or money issues in front of the
child(ren)? What other understandings or arrangements should you have with each other?
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Education
Should your child(ren) continue in the same school system they now attend?
Yes _______. No _______.
Why or why not?
Should both of you have access to the following:
Grade reports?
Notice of all school events?
Notice of all extracurricular events?
School conferences?
If any child has an individualized education plan (IEP), should both of you attend?
Should the two of you consult with each other about major educational decisions?

Activities
Are there any activities/sports that are particularly important to one or more of your
child(ren)? How will the participation cost and transportation be taken care of?

How will the child(ren)’s activities be coordinated regarding partying time?
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Medical/Dental/Counseling Appointments
What arrangements if any should be made for health insurance for the child(ren)? How
will health expenses not covered by insurance, such as co-pays, deductibles, prescription
drugs, eyeglasses and contacts, dental expenses, braces, psychological counseling,
treatment for pre-existing conditions be paid?

Should both of you have access to the following:
Medical reports?

Advance notice of medical exams?

Notification of emergency care?

Right to independent visits with doctors?

Financial
What arrangements should you make about the costs of supporting your child(ren)?

Which of you should claim which child(ren) as a tax deduction?
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Spirituality
What sort of spiritual involvement should the child(ren) receive? Should the child(ren)
attend the same church or synagogue regardless of which party is with them during the
weekend? If not, should there be any requirement or restriction about church or
synagogue attendance? If so, are there any arrangements you need to make to avoid
conflict?

Are there any church or synagogue activities/youth group the child(ren) should attend
during the week?

Additional items?
Are there other issues or concerns that you and the other party should discuss and reach
agreement on at this stage in your negotiations?
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1. Conduct I agree to be respectful in speech and manner to all parties in this mediation. I
agree to make a good faith effort to follow all aspects of a mediated agreement completed
in mediation until the final agreement is formalized legally.
2. Mediator(s) I agree that the mediator(s) do not represent either party. I agree that the role
of the mediator(s) is that of a neutral and will not provide advice or act as an advocate to
either party. I agree that the mediator(s) have no duty to assure that either party has an
understanding of the problem and the consequences of his/her actions. I agree that the
function of the mediator(s) is to promote and facilitate voluntary resolution of the matter
and the mediator(s) have no responsibility concerning the fairness or legality of the
resolution.
3. Restriction of communication with the mediator(s) I agree that I will not initiate contact
with the mediator(s) outside the mediation session except as necessary for administration
purposes such as scheduling mediation sessions, clarification regarding information to be
gathered, etc.
4. Cancellation of appointment(s) I agree that if I cannot attend a scheduled mediation
session, I will notify Community and Family Services and the other party at least 48
hours before the scheduled mediation. I agree that whoever cancels will pay the full first
hour’s fee if that person has not complied with the 48 hour cancellation rule.
5. Termination of Mediation I agree that mediation may be ended by either party after a
good faith effort has been made. It is the parties’ responsibility to understand their legal
rights and responsibilities about their agreement. I agree that the mediator(s) or I may
terminate the mediation proceedings. I agree that I will provide such notice in writing to
the mediator(s) and the mediator(s) will advise all parties in writing that mediation is
terminated.
6. Confidentiality I agree that I will not attempt to (a) use any part of the mediation
proceedings or any statement or disclosure made in the mediation proceedings in any
lawsuit; (b) subpoena any records or document related to the mediation proceedings; (c)
subpoena the mediator(s) on any matter related to the subject matter of the mediation
proceedings. I agree that the mediator(s) is a mandated reporter, any acts of child abuse
or potential harm disclosed in mediation that have not been previously reported or
documented, and/or other information which may be required by law to disclose must be
reported.
7. Payment of fees Community and Family Services will charge each party an
administrative fee (covers distribution of preparation guide, guide review and meeting
arrangements) which will be collected prior to starting sessions. Community and Family
Services will charge for time in sessions and outside sessions (time spent talking to either
party or to either of the attorneys, drafting, finalizing and distributing the Memorandum
of Agreement). I agree to pay at the beginning of each session. Sessions are billed at an
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hourly rate. Rates are the same rather it is single or co-mediation. Community and Family
Services will provide a neutral location in the community which is mutually agreeable.
8. Written agreement. I agree that the document provided through mediation is a
Memorandum of Agreement and not a legally binding document. I understand that I am
advised to seek independent counsel to review the document before executing and
signing a legally binding document. At the conclusion of the mediation process,
Community and Family Services will provide the Memorandum of Agreement to both
parties. Each party will be free to review the Memorandum of Agreement with his or her
attorney or other consultant before signing.

Client Signature____________________________________________Date__________

Mediator_________________________________________________ Date__________
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